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Source: U.S. Bureau of Labor Statistics (2018). 2017 American Time Use Survey [Data set]. Retrieved from https://www.bls.gov/tus/#tables

students spend their time (on average) each day

https://www.bls.gov/tus/#tables


Prioritisation: Trick #1

Task Urgent Important Score

Coursework submission 3 3 9

Implementing code 2 3 6

Facebook 1 1 1

Sports club 2 3 6



Prioritisation: Trick #2

Urgent Not Urgent

Important Coursework deadline

School emails

Fire-fighting

Reading literature

Implementing code

Research

Not important Blackboard

Writing emails

Twitter

Facebook

Time waste

Jenkins, S., 2014. John R. Wooden, Stephen R. Covey and Servant Leadership. International Journal of Sports Science & Coaching, 9(1), pp.1-24.
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Procrastination

Doing important 
things 

Doing entertaining 
things

Vs.



Task Profile 
Plan an even and fair distribution of tasks for entire period of FYP.

FYP Start Day

Tasks

Report 
Submission day
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Do the Most Difficult Task First
at the start of the Day

Tracy, B., 2007. Eat that frog!: 21 great ways to stop procrastinating and get more done in less time. Berrett-Koehler Publishers.



Pick ONE most important task and 
set aside a fixed time to do it! 

E.g., Today 

8pm – 9 pm

Keller, G. and Papasan, J., 2013. The one thing: The surprisingly simple truth behind extraordinary results. Bard Press.



Project Schedule: Gannt Chart

# Task Dependency Time

1 Lit. Rev -- 2

2 Problem def. 1 1

3

Research method 

design and 

implementation

2 10

4 Data collected 3 10

5 Result validated 1,2 10

6 Report writing 4 -

7 Demo ready 6 1
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